
Standard Work – Sending messages through registry lists 
 

Click ‘Registry’ in the left panel tool bar, then ‘Registry’ again 
 

 
 
Click ‘Run New’ under the demographics tab. This will populate 

all patients in the clinic 
 
 
After names populate, use drop down to select ‘Web Enabled’ in 

the web/text/voice preference 
and then select ‘Run Subset’ 

 
 

 
 



 
If running registry for a specific appt type, follow previous steps 
and then click ‘Encounters’, select your date range and visit 
type(s).  Then ‘Run Subset’.  If you are looking for these things 
under a specific provider select them under the Ren. 
Provider/PCG 

 
 
 
Select ‘Messenger’ tab at the bottom of the list 

• Click eMessage 
• Choose message template or type in your own message 
• Add Subject 
• Hit Send 

 

 
 


